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Before completing the following application, carefully review the 'Application Checklist' and Reviewers’ Evaluation Form at www.horsesandhumans.org. 
Proposals should be designed to demonstrate to reviewers that the applicant clearly understands the topic to be studied, has the expertise to conduct the study, has devised a logical scientific approach and is proposing a study that is relevant to HHRF.  
The 2024 HHRF Open Grant will be awarded for up to $150,000 with the focus on the Horse and Human Interaction
Deadline for Submission is July 8, 2024

HHRF endorses the concept of One Health defined by the CDC as “…the goal of achieving optimal health outcomes recognizing the interconnection between people, animals, plants, and their shared environment.” With this in mind, the grant applications should include rigorous research proposals measuring the impact of the horse and human interaction.
As there are few Standard definitions for Equine Assisted Services, please begin with a glossary of definitions for all your Abbreviations, Acronyms and technical terminology. Thereafter they may be used throughout the application. 
APPLICATIONS MUST BE SUBMITTED IN ELECTRONIC FORMAT.
IMPORTANT: PROPOSAL FORMAT: The proposal should be in Word format on 8.5 X 11 inch paper with pages numbered, double-spaced, 1 inch margins and 12-point font size (Times New Roman, Arial or Calibri preferred) and is page or word limited where noted.  The order of the written proposal should follow the outline described below, including use of the outline numbering and headings. Answer the questions individually, and if any of the questions is not applicable, indicate with “N/A”. 
A complete application packet includes:

I. Cover Page 




VIII.   Biographical Sketch of Principal

II. Scientific Abstract 



           Investigator




III. Need/Justification 



IX.     Safety and Quality Standards

IV. Research Narrative



X.      Evidence of Compliance with 
V. 
Literature Review



          Government Requirements
VI. Proposed Budget



XI.     Plan to Publish 

      VII.  Proposed Time Line 



Appendices 








XII,. Glossary of Terms

XIII.   Reference List 

XIV. Attachments: e.g. IRB/IACUC  applications; letters from collaborators
Incomplete applications will not be considered. Applications lacking any of the required materials are considered incomplete. 

Do not include extra information not requested in these guidelines. Anything extra will not be reviewed. 

Adherence to these guidelines is mandatory and failure to do so will result in disqualification (note: word and page limits are strictly enforced.) Reference list and Appendices are NOT included in word count or page limits, however all supplementary documentation should be included within a single .pdf document.
 Email the completed application to info@horsesandhumans.org with the subject line “HHRF 2024 Grant Proposal – INCLUDE Principal Investigator last name and Title of your proposal.” 

Horses and Humans Research Foundation (HHRF) must receive the completed electronic application by the end of the business day on the established deadline (Should the deadline fall on a weekend or holiday; the due date is the closest preceding business day).  All submissions must be received by the due date or will not be accepted. The main contact listed on the application will be sent a notice by email of receipt of their application within two weeks of the HHRF office receiving it. If the applicant does not receive such a confirmation, inquire at info@horsesandhumans.org .
This application form must be sent as a word document.

All supporting documents, including appendices must be sent as a single .pdf 
All applications must clearly adhere to the PATH International The Equine-assisted Services Guide for Researchers, clearly demonstrating they have read “Optimal Terminology for Services in the United States That Incorporate Horses to Benefit People: A Consensus Document”.

All applications must clearly demonstrate awareness and best practice adherence related to ensuring optimal equine welfare and wellbeing, and demonstrate they have read and adhere to the most recent version of the HHRF EQUINE WELL-BEING GUIDELINES FOR HUMANS FROM THE HORSE'S PERSPECTIVE.
Please ensure you have read through all the checklist and have watched the HHRF Application Video before completing and submitting your application. Applications which have not followed the guidelines will not be accepted.

Shortlisted applicants will be required to prepare and deliver a 5 minute presentation followed by questions (up to 20 minutes total). Applicants must be prepared to respond to questions following the presentation, related to their application and presentation.

Applicants must clearly demonstrate throughout their application that their team, resources, and premises have the capacity to complete the research within the timeframe and for the funding amount requested.

Successful recipients of the grant will be required to attend and present the results of their study at the HHRF Conference following the completion of their study. They would also be required to prepare and attend a webinar on their application and research process and respond to attendee’s questions.  
	HHRF Research Grant Application
I.   Cover Page



	Title of Project:
	Submission Date:

	Principal Investigator Name and Title: 

	Contact Name and Title:

(NOTE: The contact person is the only person with whom HHRF will have direct contact. The contact person receives all letters and notification from the HHRF office.)

	Institute:

	Address (provide physical AND mailing addresses, if different):

	Telephone Number:
	Web Site:

	Email Address:
	Other Social media accounts (ResearchGate, LinkedIn, etc.)

	

	Years, Titles and any awards of past HHRF Funding Applications:
Attach a Glossary of definitions for all your Abbreviations, Acronyms and technical terminology. Thereafter they may be used throughout the application. 



	Primary focus area of the investigation:
Brief Description of project in lay language (200 words or less), understandable to 8th grade education level and suitable for use in HHRF Publications as determined by HHRF.  This should include information on the purpose or research question, the need for the research, and general explanation of the methodology, procedures, analysis and any other applicable information.

	Will others collaborate or consult with you on this project?   YES            NO

If yes, list Individuals or Organizations collaborating on project:

Attach letters to you that state collaborating individuals or organizations agreement to do so.
Does your project involve an underserved population?  YES                      NO
If you answered “yes” please describe:

	
	End Date of Project:

	
	Amount Requested from HHRF: $


II. Scientific Abstract: 400 words or less, double spaced, describing the proposed project.

Sections III-XII below should total 14 pages or less (excluding cited references, copies of IRB and IACUC applications, biographical sketches of the research team (limited to five pages each), and letters of support from Collaborators which should be included as Attachments in Section XIII) typed on one side of the page only, with pages numbered, double spaced, 1" margins and 12-point font size.

III. Need/Justification: Preliminary data that supports the proposal 
a.  State and clearly justify the research question or purpose to be addressed by the project. b.  Explain the broad significance and implication of the project to Equine Assisted Services.

c. If you have completed a pilot study, clearly provide relevant aims, methods and results. If you have not completed a pilot study, clearly demonstrate how prior research and practice support your aims and proposed methods.

IV. CORE RESEARCH NARRATIVE: 
a.  Describe and justify your research design and methodology in detail, specifying how they propose to answer the purpose/question of the project. The detail should be sufficient to allow replication of your study.
b.  Validate your participant selection and number, particularly how participants will be recruited and clearly detail your inclusion and exclusion criteria. Clearly show how participants can be recruited within your stated timeframe.
c. Explain and justify your data collection and analysis methods. 
d. If an intervention is being studied, describe the intervention in detail and how it will be documented with a goal for manualization. If this is not possible, explain why not.
e.  If outcomes are being measured, list them, justify and describe how and why they will answer the research question, providing reliability and validity for measures used
f. Clearly describe and justify how and why equines are essential to your study design, not only their inclusion in your methodology, but how they will benefit from the potential outcomes of your study.
V.  Literature Review - A literature Review that provides the basis and identifies the gap the proposal aims to address, or supports a conceptual framework that supports the design of the project, and is congruent with or improves upon prior studies. Include the Investigator’s contributions. It is imperative that researchers show critical evaluation through presenting, defending and justifying all aspects of their proposal with reference to prior research, which must all be consistently cited and included in the Reference section.
	VI. Budget

	All budget items must be related directly to the research question and methodology and will be prorated. Larger grants may be paid in progressive payments, checks written only after progress reports are sufficiently completed. All budget referrals should be related in U.S. dollars. 
Please provide itemized budget and narrative justification for EVERY line item requested in the budget. 
No indirect costs are allowed. There are no word limits to this section, however, please be concise in explanation.

	TOTAL GRANT REQUEST (US Funds): $

	1) PERSONNEL: (Principal investigator, co-investigator, statistician, research assistant) Please provide justification for the scope of their participation and describe salary, fringe benefits, FTE.

	                                         
	Personnel Total: $

Personnel % of total budget:

	2) PERMANENT EQUIPMENT: Itemize and describe purpose, justification of needs, how it will be acquired, etc.

	
	Permanent Equipment Total: $

Permanent Equipment % of total budget:

	3) CONSUMABLE SUPPLIES: Itemize and describe justification of needs, how they will be acquired, etc.

	
	Consumable Supplies Total: $

Consumable Supplies % of total budget:

	4) CONSULTANT COSTS: Describe rate of pay, scope of work, justification of need, etc.

	
	Consultant Costs Total: $

Consultant Costs % of total budget:

	5) TRAVEL: (Will only cover subject travel reimbursement or for meeting of work groups.)

	
	Travel Costs Total: $

Travel % of total Budget:

	6) RESEARCH PARTICIPANTS- RELATED EXPENSES: Itemize and describe all related costs.

	
	Participant-Related Expenses Total: $

Participant-Related Expenses % of total budget:

	7) HORSE EXPENSE: (Must be directly related to research question and methodology.)  Explain cost basis related to percentage of time used in project.

	
	Horse Expense Total: $

Horse Expenses % of total budget:

	8) BUDGET JUSTIFICATION: Please provide any further budget justification or explanation here.


	OTHER INCOME SOURCES and ANTICIPATED FUNDING SUPPORT: 

	a. Active/Committed: While not required, HHRF is interested to know if you have any matching funds to support this grant if awarded (federal, institutional and/or private grants or other sources)? Please provide source/institution name, project titles, specified designations and restrictions, starting and ending dates and amounts. Do not include general or overall program support.



	
	Total Active/Committed: $

	b. Pending: Is support for this project being sought elsewhere? Please provide source/institution name, project titles, specified designations and restrictions, starting and ending dates and amounts.



	
	Total Pending: $

	c. Related Support: List all other sources of support, pending or current, including federal (NIH, VA, NSF, etc.), foundation, industrial, or other.  Give complete titles of all grants as well as total funding, yearly funding, funding for your salary, funding for your research, and inclusive funding dates.



	
	Total Related Support: $


Proposed Time Line

Clearly provide a visual time line (e.g. Gantt Chart), and a narrative to clearly justify the timeline provided. Demonstrate your awareness of potential problems that may jeopardize aspects of the timeline and how these will be mitigated.
VIII. Biographical Sketch of Principal Investigator (attach) - Professional information on the principal investigator, co-investigator(s), statistician and/or research assistant. Principal investigators must have a reputation for completing projects, publishing results in an expeditious manner and cooperating with funding agencies in providing reports and educational materials. 

 Include the following: No more than 5 pages per person
· Education (Begin with baccalaureate or other initial professional education, such as nursing, and include postdoctoral training. Information should include institution name and location, name of degree and year conferred, and field of study.)

· Research and professional experience (Previous employment and honors)

· Titles, authors, dates and complete references for a sampling of major publications during the past 3 years and earlier publications pertinent to this application.  
IX. Safety and Quality Standards

a.  Safety, ethical, welfare and quality standards for Equine Assisted Services and Equines
List name(s) of personnel directly involved and their certifications with the certifying organization's name, website and contact information, or evidence of equivalent standards adhered to (please attach explanation if necessary)
Throughout your application you must clearly show your awareness and adherence to ensuring optimal welfare and wellbeing for the equines involved in your study.
b. Site standards for Equine Assisted Services provision:
List the accrediting organization for the site providing the Equine Assisted Services programming, including the accrediting organization's name, website address and contact information, or evidence of equivalent standards adhered to (please attach explanation if necessary).

c.  Infection Control precautions.

, applicants should carefully consider and describe how they will conduct the proposed project following their institution’s health and safety regulations, in addition to local, state, and national health guidelines and regulations. Applicants should include a plan of action should a facility or office become temporarily inaccessible due to COVID-related or other emerging health and safety concerns.

X. Compliance with Government Requirements 
Approval by an Institutional Review Board and by an IACUC,  Institutional Animal and Care Use Committee, or comparable committees for ensuring compliance with human research and animal welfare standards are not required prior to submission of an application but is required should funding be awarded.
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3558218/ 

YES          
NO 

PENDING

XI. Plans to Publish
To ensure you fully understand the need to evidence impact of your study, please identify and elaborate on your plans to publish your findings in each of the following: Appropriate peer-reviewed journal (s); Research conference (s); EAS industry and practitioner publication(s) and conference(s).
XII. Attachments 
Only cited references including:  A glossary of definitions for Abbreviations, Acronyms and technical terminology; letters from collaborators; a copy of IRB and IACUC applications;  and full reference list.
Research Grant Conditions of Award
1. At least one member of the research team must be fluent in English and published in peer-reviewed English language journals.  

2. The grant time line will commence on the day that the grant is awarded or the day that evidence of final IRB approval (if still under consideration) is submitted to HHRF (within 3 months of grant award).   

3. No institutional overhead or other indirect costs will be paid and should not be included as part of any grant request. A letter to your institution explaining this condition can be requested if needed. Beware that substantive equipment costs could work against the success of the grant request.   
4. All funds awarded shall be used in accordance with the submitted and approved proposal and accompanying budget. Any unused portion thereof shall be returned to the Horses and Humans Research Foundation (HHRF). If an unforeseen problem occurs with the study design, notify HHRF immediately. Potential changes to the study design with additional financial assistance from HHRF may be considered to salvage the study and still lead to a favorable outcome.

5. Grant awards will be made in US dollars. Recipients will receive a postal check.  If funds are requested electronically, they will be handled by Automated Clearing House (ACH) or other appropriate means, with any fees deducted from the amounts forwarded .  One third of the awarded amount will be paid once the contract is signed by all parties.  One third will be awarded after the midpoint report is accepted and the remainder will be awarded when the project is fully completed and approved, unless other arrangements have been specified and agreed to.  The value of the grant will not be adjusted for inflation, cost over runs, or foreign exchange rate fluctuations.  It is the responsibility of the recipient to manage these potential variables (example: if grant budget deals in euros, a loan could be purchased at the time of award, in US dollars, against the euro).
6. At the midpoint of the grant period a progress report and financial report must be submitted. A final report must be submitted within 60 days of the completion of the project. The final report shall include a scientific abstract, summary data tables, a financial report, and a less-technical lay language article (400 words) to potentially be used in HHRF and related publications as determined by HHRF.  Photos, videos, personal stories of the impact of the study and additional marketing materials are requested to be submitted during the grant term and with the final report.  The final report should also include any obstacles the team encountered during the study to be used as a learning tool for future research teams.  Any medical changes in participants’ medical conditions during the study should be documented in the final report (i.e. less medications required, fewer hospitalizations).  Confidential data that could jeopardize formal publication in a peer-reviewed journal should not be disclosed in the lay articles. If a delay in project completion is anticipated, HHRF must be notified promptly with a brief explanation and a request for extension. All investigators are encouraged to communicate and work with HHRF for the best possible outcome of their study. Failure to comply with the above conditions may result in revoking of all award funding.

7. The Principal Investigator must assure HHRF of his or her intended work location. HHRF must be advised at the time of application of all moves, contemplated or real. Changes of address, phone number, fax number and email within the same institution must be promptly conveyed to HHRF. Changes in site location during a funded period must be approved by HHRF.

8. All publications (including poster abstracts at medical conferences) resulting from HHRF-funded research must include HHRF in a footnote/credit line/disclosure, and copies of such publications must be provided to HHRF.  All publicity and information disseminated about such research must acknowledge HHRF support. This is an essential part of HHRF’s conditions of award. Publicity or information about the project is used to keep supporters of HHRF informed about how their donations are being spent. This condition of award does NOT involve disclosure of any information that might jeopardize the applicant’s ability to formally publish their findings.  HHRF also has permission to share results of this study through publications and outreach materials.

9. The recipient of any research grant awarded must certify that any research, including work involving human and/or animal subjects, will be conducted according to the rules and regulations of the United States National Institute of Health or equivalent National regulations. https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3558218/ The recipient must agree to hold HHRF harmless from any and all claims which may arise from any associations/issues related to such research. 
10. All studies involving horses must comply with IACUC in the USA or other nationally accepted industry standards for care, treatment, and humane work load.  All related program work must comply with accepted industry standards for safety. Please include a reference for those standards.  

11. A two-year grant period is assumed. Projects that do not comply with the approved timelines will be put into probationary measures and funding will be placed in fiscal holding.  (When placed on fiscal hold no further funds can be released without a hearing by HHRF board representatives who will review the entire grant history and determine any further actions).
12. Recipients of HHRF grants will be committed to a serious effort to publish resulting research findings in a peer-reviewed journal.  HHRF will be kept informed of publication efforts. 
13. Recipients of the grant will be required to attend and present the results of their study at the HHRF Conference following the completion of their study. They are also required to prepare and attend a webinar on their application and research process and respond to attendee’s questions.  
14. All grant applicants must include one signed copy of this “Research Grant Conditions of Award” as a necessary part of their grant application to HHRF.

15. The Foundation reserves the right to terminate an award if the grant holder or staff funded by the grant is in breach of any of the conditions of award or becomes unfit or unable to pursue the work funded by the grant. 

I have read and understood HHRF’s “Research Grant Conditions of Award” and my signature below signifies that I agree to abide by all conditions specified. 

Principal Investigator’s signature: _________________________________ Date: _________ 

Principal Investigator's name and title (please print) __________________________________
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